The Honorable (574) 294-5471

. \
Dick L. Moore Fax: (574) 389-1781
Mayor Permit Center Fax: (574) 970-1361
Building & Code Enforcement

Dgnrus R. Cgrr.ell Sr. Cl ofElkhart Indlana 229 S. Secongl St.
Building Commissioner the city with uhart Elkhart, Indiana

46516

November 10, 2015

Dear HVAC Contractor,

It is time to renew your Mechanical Contractor’s license(s) for 2016. The following items are required for
license renewal.

1. A completed license renewal application.
2. A bond in the amount of $5,000 made out to the City of Elkhart.
3. A check for the required fees. ($25.00 per renewal license class)

Renewals will only be accepted for valid licenses held, all others will be returned.
All bonds or continuation Certificates MUST be dated from January 1, 2016, through December 31, 2016,

and be made out in the licensee’s name. We are sorry but we cannot hold checks or money while awaiting
your bond. Applications which do not contain the required items cannot be processed and will be returned.

Applications are due by December 31, 2015. Any license not renewed as of February 1, 2016 will be
considered delinquent and must be issued as a new license and the fee will be $100.00. This may require
the license holder to be retested.

Please remember to call for all required inspections. In the past, numerous jobs have not had final
inspections and a few have never had any inspections at all. It is the licensed contractor’s responsibility to
call for your inspections, the general contractor or building owner cannot call in on your behalf. When
calling for inspections please try to give as much notice as possible as we have other obligations to fill as
well.

In an effort to reduce paper consumption due to the environmental effects, as well as budget constraints, we
would like to use emails when possible. For example, we can email copies of notices such as this one and
inspection reports. If you are willing to help out and receive emails instead of paper please place your email
address on the renewal form.

All correspondence should be directed to the attention of the Permit Office. If you have any questions
regarding license renewal, or bonds, please contact Nicole Canell at (574) 294-5471 Ext. 198.

Sincerely,

James E. Holtz
Mechanical Inspector
(574) 294-5471

Ext. 107



2016 MECHANICAL

LICENSE RENEWAL APPLICATION
CITY OF ELKHART
229 SOUTH SECOND STREET
ELKHART, IN 46516
THIS FORM MUST BE COMPLETED AND SIGNED BY THE LICENSEE FOR THE LICENSE TO BE ISSUED.

TYPE OF LICENSE
- YOU MAY ONLY RENEW LICENSES CURRENTLY HELD —

Class A (HVAC) [] ($25.00)  Class AA (Hydronic) [ ] ($25.00) Class AAA (Refrigeration) [ ] ($25.00)

(Please print & fill in all areas)

LICENSEE: Home Phone ( )

Last First Ml
Home Street: City: St: Zip:
Home Mailing: City: St: Zip:
COMPANY: Work Phone ( )
Cell Phone ( ) E-mail:
Fax ( )
Company Street: City: St: Zip:
Company Mailing: City: St: Zip:

Notification, in writing is required for any changes to the information listed above

The undersigned states that the answers to the forgoing questions are true and correct as he/she verily believes.

SIGNED: DATE:

Driver’s License or other ID #

Office use

Bond Received: License # Fee Paid:

ACCEPTED BY: DATE:
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